Collecting and managing declarations of interest: a webinar for MEs and AMEs – Oct 13, 2020
Questions and Answers

Q: Is there functionality on the workflow to let us know when to request the forms at the annual points? Or a sequence of tasks we can insert when we notice that this needs doing?

A: Setting up reminders in Archie to support annual updates is not straight forward but the ME Support Team are looking at a possible workaround. If a solution is available this will be covered in the overall workflow guidance that the support team are planning to develop.

Q: What happens when the authors don’t agree with the DoI Statement written by EMD (Maria)?
A: The statement that Maria will draft is based purely on the answers provided by the authors in their DoI forms so in that sense there should be nothing contentious. However if there is a factual error, i.e. an answer has been left out of the statement or there’s a typo, we will of course correct this. If the authors are particularly concerned about anything in the statemen they should be referred to the Research Integrity Editors.
Q: I'm worried about the expectation that authors teams don't change from Title to Review: it certainly does not fit my experience where author team might not change much at protocol but when the work of the review starts new authors are needed to be able to deal with the workload. I think more practical guidance is needed on how to add more authors and how it affects the CoI. 
A: As far as the rules go, the policy already covers what is required of new authors joining a team. In terms of what practical support EMD is able to offer, the starting point is the creation of statements at title registration stage, however we will monitor workload and expand the service if possible. Instances where a statement has already been written by EMD and a new author(s) joins the team are the sort of thing we might be able to support as part of the statement writing service, but this remains to be seen. 

Q: When does 'prior to protocol publication' mean? like along with the LfP forms? Or when they are checking the final draft? I assume there will be tasks added for this to the workflow

A: A pragmatic approach would be to request the forms concurrently with copy-editing to minimise the risk of delaying the editorial process (if some authors are slow returning their DoI forms). We could include this as a recommendation in the workflow guidance but acknowledge that timing is really at the discretion of the editorial team. The addition of tasks to the workflow is something the ME Support Team will work on and will be covered in the overall guidance.
Q: 6 time points for maybe an average of 6 authors per review, for perhaps 50 active reviews, means 1800 individual tasks (not allowing for authors who don't respond the first time). Hopefully the new EMS will do a lot of the reminding for us? 

A: A preliminary investigation of the features in the new EMS indicates that there is much more scope for automating reminders. Annual reminders may still be a challenge but we will work with the EMS team to find possible workarounds. 

Q: What practical guidance to you have to easily identify which manuscript the new and the old policies are applying to? Or do we have to go and look when a particular workflow started each time we are assessing CoI declarations? I'm particularly thinking of updates. 

A: Checking when a workflow started is may be the only way to identify which policy applies to a review, but we will work with ME Support to see if there are any other options. 
Q: Maybe the form should be tailored to the stage of the review and questions like involvement in trials only active once the title is registered or protocol published?

A: We will monitor how the new DoI is working and are open to making changes in the future if we see that parts of it are consistently causing confusion or are not being completed correctly.

Post webinar note about DoI Forms: 

Contrary to information given during the webinar, the ITS team have been able to implement a system Archie which accommodates the old and new forms.  For reviews where the old form has already been sent and completed, the author team will continue to se sent that form through until publication. For reviews where forms have never been sent out, the authors will see and compete the new form.   

