
 

The triage tool is a way to help you screen records in CRS Web. It can be used to screen 

records that are to be added to a specialised register, or even for an individual review. 

Any folder of records within CRS Web can be triaged. Layout 3 is the best layout to use to 

start. 

Highlight the folder of records that needs to be screened by clicking on it, and create a 

series of subfolders underneath it by selecting “New” to create the new folders. 

The new folders can be named according to preference. 

 

Once you have the new folders in place, with the top level folder still highlighted, click on 

“Triage” 
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This will take you into a screen where you can see the title, abstract, and the source of the 

record. The records can then be placed in the various folders by either clicking on the 

folder name, or using the keyboard to choose the relevant number. 

In this example, 1 will place the record in the CCT folder, 2 in the Exclude folder, etc 

 

Use the arrows (highlighted) to navigate through the set of records. 

Once you have completed the triage, the records will stay in the relevant folders ready to 

be edited or sent out. 

If the user logs out of the CRS, the CRS will go back the last screened record the next time 

the user logs in. 

If you have any questions about using the Triage tool, contact cis-support@cochrane.org. 

 


