INFORMATION MANAGEMENT SYSTEM GROUP 
Report to the Steering Group


1. How many meetings, and of what type (e.g. face-to-face, by teleconference), has your Group had since March 2003?  

· Information Management System Group (IMSG): 29 April 2003 (Oxford), 12 September 2003 (Oxford)
· ModMan Advisory Group (MAG): 28 April 2003 (Oxford)
· RevMan Advisory Group (RAG): 28 April 2003 (Oxford), 10 September 2003 (Oxford)
All the meetings were face-to-face. Minutes are available from www.cc-ims.net.

Is this what you expected in your previous report?

The RAG meeting on 10 September was not part of the regular meetings. This extraordinary meeting was called specifically to discuss the structure of RevMan 5. To minimize travel expenses, and because the RAG meeting was held in Oxford, the regular IMSG meeting in September was also held in Oxford rather than in Copenhagen as originally planned. 

2. Supply an up-to-date list of the members of your Group.

As of 24 September 2003: Gerd Antes, Jacqueline Birks, Dave Booker, Mike Clarke, Andrew Cullis, Kay Dickersin, Sonja Henderson, Julian Higgins, Monica Kjeldstrøm, Rasmus Moustgaard, Elizabeth Pienaar.

· Jacqueline Birks joined the IMSG in August 2003 as representative for co-ordinating editors (after Phil Wiffen). 

· Andrew Cullis has assumed the responsibility as representative for the Cochrane Collaboration’s publisher (after Mark Starr).

· There is still a vacancy for the convenor of the Criticisms Management Advisory Group. We hope the Steering Group will be able to identify a replacement for Chris Cates very soon.

3. Summarise any significant actions taken by your Advisory Group since your last report (for the Steering Group meeting in Melbourne in March 2003), and significant actions planned for the period until the next meeting of the Steering Group in Milan in March 2004.

A general update on the new IMS is not included in this report, but will be in a separate report by the director of the Cochrane IMS.

· The Nordic Cochrane Centre has launched a new IMS web site. The site is dedicated to keeping users of Cochrane software up-to-date about the development of the new IMS. The site will also be used for sharing minutes of the IMSG and its advisory groups, and other relevant information about existing software and projects. See www.cc-ims.net.

· RevMan 4.2 was released on 21 March 2003 via the Internet. At its meeting in April, the RAG agreed that a centrally produced CD-ROM version would not be useful if it was not up-to-date (e.g. if the reviewer needed to install a patch after installing the version from the CD-ROM). Since the release of RevMan 4.2, there have been two patches with minor fixes released and a third one is expected in October. For more information, see http://www.cc-ims.net/RevMan/. 

· The remit of the MAG has been updated substantially (see the IMS web site), and it is expected that the remit of the RAG will be updated similarly during the next six months.

· Dave Booker, web-master for Cochrane.org met with the IMS team in Copenhagen in June 2003 to discuss coordination between the development of the Cochrane main web site and the new IMS. Dave Booker and Monica Kjeldstrøm have agreed to meet monthly (via phone) to keep track of coordination activities and report back to the IMSG.

· Elizabeth Pienaar has finished analysing the results of the responses to the software needs assessment survey of Cochrane contributors in developing countries. The findings will be presented at the XI Colloquium in Barcelona and also published through the IMS web site.

· Presentations about the new IMS were given at the UK Contributors’ Meeting in March 2002 and at the Continental European Contributors’ Meeting in May 2002. A number of IMS presentations are planned for the XI Colloquium in Barcelona. An IMS workshop will be held at the 3rd Canadian Cochrane Symposium in November 2003, and a full day workshop is also being planned for the UK Contributors’ Meeting in March 2004. A comprehensive communication plan has been drawn up listing details of all planned events. This will be published through the IMS web site in the near future. 

4. Does your Group have any questions that you would like the Steering Group to answer?  If so, please list them.

No.

5. Does your Group wish to raise any problems, and recommended solutions, which you would like the Steering Group to discuss?  If so, please list them.

Several members on the IMSG and outside have expressed concern about Monica Kjeldstrøm’s potential conflict of interest in being responsible for convening the IMSG and chairing its meetings at the same time as reporting to the IMSG, the Steering Group and others in her role as Director of the IMS. Monica has therefore proposed she now steps aside as convenor of the group. The IMSG members have endorsed this proposal, and would also like to propose that Mike Clarke takes over as the Group's convenor. Mike is happy to take on the role and has also confirmed that he has necessary time for the tasks it involves (having given up some other commitments in the last few months).

Action: CCSG to agree change of the IMSG convenor

Although Monica steps aside as convenor of the IMSG, she should still attend its regular meetings in her role as director of the IMS. The IMSG would therefore like to update the remit of the IMSG accordingly. 

Action: CCSG to agree change in remit of the IMSG

6. Do you foresee any problems in keeping within the budget of £16,264 (£10,880 for the IMSG, £3,544 for the RAG, and £1,840 for the MAG) that you submitted for the financial year April 2003 to March 2004?

Expenses for the extraordinary RAG meeting in September can be covered by the existing budget. At the request of the IMS team, the MAG will also hold an extraordinary meeting (either in December 2003 or January 2004). It is also anticipated that the expenses for this meeting can be covered by the existing budget.
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Monica Kjeldstrøm, Convenor, 
30 September 2003



