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Purpose of paper

This paper briefly outlines the activities undertaken by the MEs’ Executive during the period October 2010 to February 2011.  
Access

Open.
Background

The purpose of the MEs’ Executive is to be a conduit for communication and information flow to and from MEs to the Cochrane Collaboration Steering Group (CCSG) and the Editor in Chief (EiC).

Members of the MEs’ Executive
Sally Bell-Syer (Co-convenor), Jane Clarke, Liz Dooley, Sonja Henderson (ME representative on the CCSG, and Co-convenor), Vicki Pennick, Anupa Shah, Nicole Skoetz, Jessica Thomas.  

Meetings of the MEs’ Executive

· Face-to-face meeting on 21 October 2010.

· Teleconference on 13 December 2010
· Teleconference on 23 February 2011

The minutes of the meetings have been shared with MEs and the TSCs’ and Co-Eds’ Executives.
Activities of the MEs’ Executive during the reporting period
1. We continue to ensure that MEs are represented on Collaboration committees relevant to the role of the ME, providing support if needed. 

2. We assisted in the recruitment of ME representation on the following committees:
· Information Services Strategy Committee
· Information Systems Operation Committee 
· RevMan Advisory Committee
· Archie Development Advisory Group 
· Handbook Editorial Advisory Panel

3. We identified an MEs’ Exec member to attend the Comparing Multiple Interventions Methods Group meeting in Milan in March 2011

4. We prepared the following documents:

· A workplan for the MEs’ Exec from April 2010 to March 2011
· The future of ME mentoring and support from April 2012
· Guidelines for managing reviews with overlapping scope

5. In response to Strategic Review 4e, “Develop and implement policy for minimum competencies for review author teams’, and discussions about this topic at MEs’ meetings, we finalised the paper on ‘Minimum competencies for review author teams’ for discussion at the mid-year meeting of the CCSG.


6. We commented on the following documents on behalf of MEs:
· The future of Cochrane Review Group Modules 

· Revised CRG monitoring form

· Statistics from CRG monitoring forms

· Expressions of interest database 
· Document on PRISMA flowchart

· Consultation document on changes to ‘Risk of bias’ tool
· Changes to the Cochrane ‘Risk of bias’ tool for RevMan 5.1 and Implications for Cochrane review authors and editorial bases 
· Request for methodological innovation suggestions to improve Cochrane reviews 
· Audit of Cochrane review abstracts, plain language summaries and summary of findings tables 

7. We moved forward the idea of the MEs’ Discussion Forum in the new intranet on cochrane.org and identified an ME to lead a pilot to inform the future of its use.

8. We responded to and prepared guidance on a recognitions scheme for retiring/long serving MEs.

9. We organised the MEs’ meeting in Keystone in October 2010.

10. We are planning the face-to-face meeting of the MEs’ Executive in Split, and working with the Co-ordinating Editors’ Executive and TSCs’ Executive on the agenda for the joint meeting there of the CRG Executives.

11. We are planning the MEs’ meeting in Madrid in October 2011.

12. We are liaising with the workshop convenors for Madrid to facilitate ME-focussed training workshops.
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