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Purpose of paper

This paper briefly outlines the activities undertaken by the MEs’ Executive during the period April 2010 to September 2010. 
Access

Open.
Background

The purpose of the MEs’ Executive is to be a conduit for communication and information flow to and from MEs to the Cochrane Collaboration Steering Group (CCSG) and the Editor in Chief (EiC).

Members of the MEs’ Executive: Sally Bell-Syer (Co-convenor), Jane Clarke, Liz Dooley, Sonja Henderson (ME representative and Co-convenor), Kate Cahill (Editorial Management Advisory Group Convenor), Vicki Pennick, Anupa Shah, Nicole Skoetz, Jessica Thomas.  

Meetings of the MEs’ Executive

· Teleconference held on 6 May 2010
· Teleconference held on August 2010

The minutes of both meetings have been shared with the TSCs’ and Co-Eds’ Executives.
Activities of the MEs’ Executive during the reporting period
1. We continue to ensure that MEs are represented on Collaboration committees relevant to the role of the ME. The following committees have ME representation:

· CC Info Advisory Group: Megan Prictor

· Cochrane Register of Studies: Anne-Marie Stephani

· Cochrane News: Megan Prictor

· Colloquium Policy AdvisoryCommittee: Al Mayhew, Joy Oliver

· Consumer Involvement Advisory Group: Liliana Coco

· Editorial Management Advisory Committee (EMAG): Kate Cahill (Convenor), June Cody, Jane Clarke, Liz Dooley, Sonja Henderson (IMS Support), Megan Prictor, Jessica Thomas
· Editorial Resources Committee: Sally Bell-Syer, Kate Cahill (EMAG Convenor), June Cody, Jane Clarke, Liz Dooley, Jodie Doyle, Al Mayhew, Anupa Shah

· Information Management System Group: Kate Cahill (EMAG), Lindsey Elstub

· Methods Application and Review Standards (MARS): Sally Bell-Syer

· Monitoring and Registration Committee (MaRC): Nicole Skoetz

· RevMan Advisory Group: Kate Cahill (EMAG), Sonja Henderson, Gail Quinn

· Taskforce to organize the 20th Anniversary Celebration of the Cochrane Collaboration: Jessica Thomas  
· Training Working Group: Sally Bell-Syer

2. We prepared the following documents:

· In response to Strategic Review Recommendation 4e, Develop and implement policy for minimum competencies for review author teams, and discussions about this topic at MEs’ meetings, we prepared a document on ‘Minimum competencies for review author teams’. We emailed this document to the CCSG representatives of Co-eds, TSCs, Centres and Methods Groups and asked for feedback. 
· We submitted a proposed budget for April 2010 to March 2011 to Nick Royle.
· We submitted a news report about the MEs’ Executive for inclusion in the Collaboration’s Annual Report to Lucie Jones.
3. We commented on the following documents:
· Deceased author guideline.
· Training needs assessment for MEs.
· Cochrane Editorials and Special Collections.
· Topic suggestion form, as a result of which this form was withdrawn from the Collaboration’s website.
· Agenda for the joint meeting of MEs/TSCs/Co-Eds to be held on Monday, 18 October 2010, from 16:30 to 18:30 hrs.
· Co-publication of Cochrane reviews (proposed new policy for Cochrane Policy Manual): feedback submitted to Harriet MacLehose.
· Linking CRG topics lists to reviews published by other CRGs: feedback submitted to David Tovey.
· MEs’ mentoring programme.
· Expressions of interest database: feedback to Claire Allen.
· Cochrane Library Vision Paper: feedback to David Tovey.
· Information Systems Governance Committees: feedback to David Tovey.

4. We renamed the ‘adminors’ list to mes@lists.cochrane.org to reflect our current job title.
5. We finalised our remit and reporting structure and submitted it to Nick Royle for double-checking and standardisation with the other entity executives’ remits and inclusion in the Cochrane Policy Manual.

6. We organised the following meetings at the Keystone Colloquium:

· MEs’ meeting on Monday, 18 October, from 08:00 to 13:45 hrs.
· Meeting of Campbell Co-ordinators and MEs’ Executive on Tuesday, 19 October from 12:45 to 13:35 hrs.
· Face-to-face meeting of MEs’ Executive on Thursday, 21 October, at 12:45 hrs.
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