OPEN ACCESS


Cochrane Collaboration and 
Collaboration Trading Company Limited: 
Key Dates in 2010
	Due date
	Charity
	Trading Company
	Date actioned

	31 January
	Annual Return and Database Update forms 
to Charity Commission within ten months of financial year end.
	   
	27.10.09

	31 January
	Renewal of Directors’ liability insurance 
	22.12.09

	31 January
	Deadline for filing accounts at Companies House for previous financial year.
(NOTE:  Mazars used to be responsible for this, but the Company Secretary now files the accounts, 
after they have been approved at the Annual General Meetings.)
	31.01.10

	31 January
	VAT return (October-December)
	26.01.10

	02 February
	Trading Company Directors’ meeting
	02.02.10

	28 February 
	Final annual adjustment of royalties will have been made at the end of January; 
Directors to check that the royalty payments for the previous calendar year 
accord with the terms of the contract between the Collaboration and Wiley (as should the Steering Group).  
	
02.02.10

	Mid-February 
	Circulate provisional minutes of TC Directors’ February meeting to Steering Group
	12.02.10

	23 March 
	Data Protection renewal (by direct debit)  
	
	

	24-27 March  
	STEERING GROUP MEETING, AUCKLAND, NEW ZEALAND 
	

	31 March
	End of financial year for both companies
	   

	10 April
	Date of incorporation (1995)
	
	   

	30 April
	VAT return (January-March)
	

	8 May
	Annual Return (363) to Companies House.
	      
	

	19 May
	 Employer’s Annual Returns (P35) for Charity and Trading Company (submitted by Buntings)
	

	26 June
	    
	Data Protection renewal (by direct  debit)
	

	31 July
	VAT return (April-June)
	

	07 September
	Trading Company Directors’ meeting
	

	28 September
	Give 21 days’ notice to all entities of the date and 
 time of the Annual General Meetings during the Colloquium, and call for agenda items.  
The Report and Financial Statements should be circulated with this notice, in PDF format.
	

	30 September
	Circulate provisional minutes of TC Directors’ September meeting to Steering Group
	

	17 & 23 October
	Steering Group meetings, Denver and Keystone
	

	20 October
	AGMs being held during Keystone Colloquium (4.30 p.m.). One TC Director to retire/be reappointed. Reappoint auditors.
	   

	27 October
	
	Date of incorporation (1998)
	   

	31 October
	Put financial statements for 2009-10 in PDF format  (approved at the AGM) onto the Collaboration website
	

	31 October
	VAT return (July-September)
	

	31 October
	Send completed Forms 288a and 288b to Companies House, notifying them of resignations from, and appointments to, 
the Boards of Directors of both the Charity and the Trading Company
	

	24 November
	     
	Annual Return (363) to Companies House.
	

	31 December 
	                     
	Pay profits to Charity by Gift Aid 
within nine months of financial year end  
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