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Purpose of paper: To update the CCSG on the activities of the ME Executive since the verbal report to the CCSG in October 2009 at the Colloquium in Singapore.
Members of the Group (at 22 February 2010)

Sally Bell-Syer (Co-Convenor), Jane Clarke, Sonja Henderson (Co-Convenor), Kate Cahill (representing EMAG), Liz Dooley, Vicki Pennick, Anupa Shah, Nicole Skoetz, Jessica Thomas,  

Purpose of Group

To be a conduit for communication and information flow to and from the MEs to the CCSG and the Editor-in-Chief.

Meetings of the Group since October 2009
13 January 2010: teleconference

Activities of the Group

1. Changes in membership

Narelle Willis stepped down as Co-Convenor and member of the ME Executive at the end of January 2010. Sally Belly-Syer took over as Co-Convenor.

We put out a call to MEs for an ME to replace Narelle, encouraging an ME from Australasia to join in order to retain the regional representation described in the ME Exec remit. We received applications from two Australasian MEs. We decided to accept both offers (bringing the membership to nine) in order to help ensure that the rotation of members described in our remit does not result in us all leaving at the same time and thereby losing the collective memory. We plan to revisit the membership of the ME Exec at the next face to face meeting of the ME Exec in Colorado.
2. Facilitating representation of MEs on CC Working and Advisory Groups
We have assisted in the recruitment of volunteer MEs to join the following Groups:

· Sally Bell-Syer to represent MEs at Risk of Bias Tool Evaluation meeting in the UK in March 2010.
· Sally Bell-Syer to represent MEs on the Methods Application and Review Standards Working Group (MARS), formerly the Co-Eds’ Methods Board.
· Liliana Coco to represent MEs on the Consumer Involvement Advisory Group.
· Gail Quinn to represent MEs on the RevMan Advisory Group.
· Jane Clarke to represent MEs at the Consumer Strategic Review session in Auckland on Wednesday, 24 March. (NB Sonja as ME CCSG rep is unable to attend this meeting due to other commitments.)

3. ME survey: Adminors name change
We plan to survey MEs during the next few weeks about changing the name of the MEs’ email list, currently known as Adminors, to reflect our current job title.
4. Documents from Editorial Unit

We commented on the following documents:

· Summary of the CCNet review (i.e. overview of the CCNet review findings and interviews, as well as suggested action points).
· Document prepared for the notification of the move to monthly publication of The Cochrane Library and the new module submission deadlines.  In addition, advised that Authors (via the Authors email list) be advised of the move to monthly publication. 

· Proposed guideline for deceased authors. 
· Linking records for the same review together both in Archie and The Cochrane Library.
· Policy on when to publish a new protocol to update a review.

5. MEs’ meeting in Keystone
· We updated the meeting checklist in response to experiences at the Singapore ME meeting.
· We have booked a meeting room for the MEs’ meeting at the Keystone Colloquium and informed MEs.
· We have been in touch with the TSC and Co-ed Execs about identifying a day and time for the joint meeting as well as arranging a time for the TSC, Co-ed and ME representatives on the CCSG to meet during the Mid-Year Meeting to plan the joint meeting.
6. Strategic Recommendation 4e: Develop and implement policy for minimal competencies for review author teams
During the MEs’ meeting on 11 October 2009 in Singapore we held breakout sessions to discuss minimum competencies for review author teams and have collated the feedback from these sessions. We are currently preparing a discussion document for comment by all MEs (via Adminors) and by the other Groups we have currently identified as important members of the working group to consider  minimum competencies for review author teams, i.e. Co-eds Exec, TSCs Exec, Centres, Methods Groups, Editorial Unit (David Tovey), Editors and CCSG Authors’ representatives.
7. Proposed functional Model of CCSG

We fed back to the CCSG that the functional model of the CCSG be developed to ensure that there is representational membership from MEs, Co-Eds and TSCs, as well as functional membership.

8. ME Mentoring Program

Sonja submitted a paper to the Executive of the CCSG recommending that the ME Mentoring program continues until such time as the Training Working Group has outlined its plans for Collaboration-wide training. This proposal was accepted and the ME Mentoring Program has been resumed for another year starting from 1 January 2010. 
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