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	Item
	Progress

	Date
	11-15th October 2009 (to be confirmed).

	Venue
	The Suntec convention centre is currently holding 10-16 October. Suntec is the principal convention centre in Singapore and is the only central venue that can accommodate the required number of breakout rooms.

The decision to have a 4-day or 5-day meeting has not been made yet. The decision will have significant cost implications and will affect the estimated registration fee. A deposit to secure the venue will be made once the financial implications have been assessed thoroughly.  

	Hotels
	The PCO will arrange for block booking of rooms at a range of hotels, all within close proximity of Suntec.

	PCO
	The event management unit of the Singapore General Hospital Postgraduate Medical Institute has been appointed as the professional conference organiser (PCO). This unit has extensive experience of conference management and is well-respected in Singapore.

	Local Committee
	The local organising committee consists of staff from the Singapore Branch of the Australasian Cochrane Centre, the Clinical Trials and Epidemiology Research Unit (where the Branch sits), and representatives from the professional conference organiser. 

Several influential Cochrane supporters are being approached to serve in an advisory capacity and to help with awareness raising and potential fund-raising. 

	Insurance
	The two public healthcare clusters in Singapore support the hosting of the Colloquium. Both clusters have agreed to underwrite the meeting jointly. The National Healthcare Group cluster has specified a cap of SGD$250,000 (subject to the signing of a Memorandum of Understanding with The Cochrane Collaboration). 

	Promotion and Website
	A postcard has been designed and is expected to be distributed during the São Paulo Colloquium (subject to confirmation of the dates). 
The website will use the Event Manager program that is being used for the first time in Freiburg in 2008.

	Grants and sponsorship
	Some initial meetings have been held with potential sponsors, and other organisations will be approached soon. 

The Singapore Tourism Board has a scheme whereby a rebate is paid to conference organisers according to the number of overseas delegates per night. This could be up to SGD $50,000.
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